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Logging in to LaserVault Imaging Web Client

The first screen you see when logging in to the LaserVault Imaging Web client will depend on how the
system is configured by your administrator.

If your system is configured for ActiveX such as the Laser Vault Imaging Web TIF Viewer, you may
see the following or a similar screen:
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= ) . — i — L
3 =, | N \ e : ¢ - e £
G Back > Iﬂ Ii] (sl | J Search 1. Favorites 5‘ = L_*J j’:i
fAddress @] httpiflvserver slstore, comfimeyweblImeyviWeb, AsprOP=Login | a Go  Lnks @&~
@ This site might require the Following Activer contral: 'ESC Yersion Checker' from 'Electronic Storage Corporation', Click here to install. .. x

-

Microsoft Internet Explorer

] Please allow the ESC Wersion Checker component bo install.
. In %P click the information bar above and select Install ActiveX Contral,

{2) Done & Internet
If so, click on the yellow bar and allow the Esc Version Checker to install. This is a component we
provide that allows automatic version updates to the end user ActiveX objects.

After the installation completes you will see the login screen. Or if ActiveX is disabled you will be
taken straight to the login screen.



€] Login - LaserV¥ault Imaging Web Client 3.762 - Microsoft Internet Explorer M
File Edit Miew Favorites Tools  Help -#'
- & [ o ; ; Tk, - .
Q- © X @ ) P Forowes @ -5 =-1J B
Address |@ http: ) fhvserver . elskore . comfimesweb) Imeviveb, AspFOP=Login tl Go Liriks '@ <
Login to LaserVault Imaging
Userblame: Password:

| |

@ Done © Internet

After logging in, you will see the main LaserVault Imaging screen where you can select an imaging
folder, perform a search, and view images.



Selecting Imaging Folders

&1 Display Records - Laser¥ault Imaging Web Client 3.762 - Microsoft Internet Explorer E]@
File Edit Miew Favorites Tools  Help f}'

; L = M . W

Q Back ~ () IiLI IELI pl - Search o ¢ Favorites &21 = E © E i 3

Address féj http: ) fhvserver . elskore . comfimesweb) Imeviteb, AspFOP=rain Bl a Go Liriks '@ <
Select Folder: i

1 SHOW ;

Accounts Fayable ¥ b ALL é] Search @l Global Search G Add Record

Mo Fu:_ulderSeleu:ted 0' Refresh @ Settings @ Log Out @ Help

wvacation requests

Human Besources nber PO _Humber Vendor Humber Yendor Hame Document Type Check Hurm|# |

Electronic Forms 203-8768-5786 141400 POND POINT HEALTHCARE*** PO 010734

Accounts Receivable

Accounts Payvable 141400 203-575-5756 MTERMATIOMAL PACKAGING, NG Receiver 010734

Foint of Sale

Applications 141400 203-878-5766 INTERMATIONAL PACKAGING, MG Packing List 010754

ME0S

141515 203-873-5786 IMTERMATIOMNAL PACKAGING  INC Receiver 010734

Furchase Request

@ j 451799 141515 203-426-7254 INTERMATIONAL PACKAGING, MG Packing List 010734

@ j 451799 1413135 203-426-7289 IMTERMATIOMNAL PACKAGING, INC Irvoice 010734

@ j 451774 451798 141400 14151 203-575-5756 IMTERMATIOMAL PACKAGING, NG Check 010734

@ ; 451774 141400 203-576-5756 INTERMATIONAL PACKAGING, IMC  Invoice 010754

@ j 4517735 141770 BE0-236-2901 GREEMWOOD HEALTH CTR*:42

@ j 451779 BR0-236-2901 141770 GREEMANOOD HEALTH CTR=#

] 431774 141400 200-878-a7 International Packaging Inc. |

Q7 -7

&] & Internet

From this screen you can select an Imaging Folder to work with.
Once you have selected a folder you can perform a search by using the search button.

The Global Search button can be used to search for a value across multiple folders. You do not need
to select a folder to perform a Global Search.

The settings button allows you to change options for the column layout and other display related
settings.



Performing a Search
After selecting a folder, click the search button to perform a search.

The search screen will be displayed.

& hittp:#lvserver.elstore.com - Search - Laser¥ault Imaging Web Client 3.76... g@
Field: ~ Comparison:  Search Yalue:
PO Number v | |Equal To v | 141400
® and O or
Field: ~ Comparison: . Search Value:
*NOME | Equal To v
® 2and O or
Field: ~ Compatison: _ Search Value:
*NONE ~| Equal To v
® 2and O or
Fielct: ~ Comparison: _ Search Walle:
*NONE | Equal To v
@ ang O or
Field: ~ Comparison: _ Search Yalue:
“NOME | Equal To v
[ Sawve search settings.

[ K, H Cancel ]
iEj Done 8 Internet

The search screen allows you to search on up to 5 fields.

In the Field column, select the field you wish to search against. In the above example, we are
searching on the PO_Number field.

In the Comparison column, select the type of comparison you wish to use. In the example we are
using "Equal To" which will search for an exact match.

The following types of comparisons can be done:

Equal To: Returns records where the field value exactly matches the search value.
Starts With: Returns records where the field value starts with the search value.
Contains: Returns records where the field value contains the search value.

Greater Than: Returns records where the field value is greater than the search value. Used primarily
with numeric fields.



Less Than: Returns records where the field value is less than the search value.
Used primarily with numeric fields.

Not Equal To: Returns records where the field value is not equal to the search value.

Greater Than Or Equal To: Returns records where the field value is greater than or equal to the
search value. Used primarily with numeric fields.

Less Than Or Equal To: Returns records where the field value is less than or equal to the search
value. Used primarily with numeric fields.

Like: Performs a pattern matching search against the search value.

Not Like: Performs a pattern matching search against the search value and returns records that do
not match the pattern.

The wildcard characters for the like search are:

% or * match any character such as Vendor_Name Like INT* - matches any thing that starts with INT
__match any numeric character such as PO_Number Like 141 - matches any 6 digit number that
starts with 141.

Is Null: Performs a search and returns records where the selected field is NULL. Null is a special
database value that means no value at all has been entered for the field.

In the Search Value column, enter the value you wish to search for. In the example we want all
records where
PO_Number is equal to 141400.

If you click the "Save Search Settings" option, then this search criteria will be saved as the default for
this folder. Any time you select this folder from the list this search will be automatically executed.

Click OK to perform the search.
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File Edit “jew Favarites Tools Help

eBack > |£| IE"I .I\J /-.-\JSearch ‘{'\'{Favurites @3 <~ .\,; v _‘ E ﬁ

€] Display Records - Laser¥ault Imaging Web Client 3.762 - Microsoft Internet Explorer E]@
'i*r

; 451774 141400 202-878-57 International Packaging Inc.

4 records found.

Download Becords as XS

Address |;§| http:fflvserver. elstore.comfimesweb/Imeviteb. AspFOP=Main [V] G0 Links @ -
Helect Folder: i
SHOW
|A|:|:Dunts Payable [v] b ALL ¢’ Search ) Global Search % Add Record
@  Refresh © settings Log Out ® Help
Options Invoice Humber PO Humber Yendor Humber Yendor Hame Document Type Check Humbe;

@ ; 431774 141400 203-378-5736 IMTERMATIOMNAL PACKAGING, INC Receiver 010734

@ ; 451774 141400 2035-578-5756 IMTERMATIOMAL PACKAGING, INC Packing List o734

@ ; 451774 141400 2035-878-5756 INTERMATIOMAL PACKAGING, INC Invoice 0107354

$§| & Internet

Once you have a record you can select one of the options at the left.
View the attached document.

E-Mail the document.

Edit the field values.

Delete the record.

The options available will depend on what access control has been set for your user account.




Performing a Global Search

The global search function allows you to search a field value across multiple folders. This can be

useful if you want to look for a particular customer in several different folders.

To perform a global search, click the Global Search button.

The global search dialog will be displayed.

& http:#lvserver.elstore.com - Global Search - Laser¥ault Imaging Web ... g@

Field: ~ Comparison: ~ Critersa;
Invoice_MNumber |v| [Egqual To M| (451774
;EI Done 8 Internet

Select the field you wish to search on, the comparison operator and enter the value to find.

A list of hits will be returned.



&1 hitp:#/lvserver.elstore.com - Global Search Results - Laser¥ault Imagi... g@

Folder Value View
Accounts Payable 451774 Wiew
Accounts Payable 451774 Wiew
Accounts Payable 451774 Wiew
Accounts Payable 451774 WView
Accounts Payable 451774 Wiew

S records found.

[ Ferform Another Search ][ Close ]
:EI Dane 8 Internet

Click the view button to see the associated record.
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Setting Column Options
To change the layout or format of the columns, click on the Settings button.

The Settings Dialog will be displayed.

& hittp:#lvserver.elstore.com - Column Settings - Laser¥ault Imaging We... g@
.Y
) 1 YWord Yra N |
T Invoice_Date  JL |1 Text (Mo Forma) |+ g o Wra P Visible
. 1 Word YWra
1" Invoice_Amount L Text (Mo Farmat) | gN - g Visible
— o'\Wrap
1 YWord Yra
1 Deparment JL Text (Mo Forma) |+ g o Wra ) wisible
1 Word YWra
I CEPost &L Text (Mo Farmat) | gm o P Visible
— o'\Wrap
1 YWord Yra
T Dateadded L |1 Text (No Forma) v g o "0 visible
. 1 Word YWra
1 DateModified  JL |1 Text (Mo Farmat) |+ ® PO visivle
— (O Mo wrap
1 YWord Yra
1T AddedBy dL 11 Text (Mo Farmat) |+ © PO visible
— (O MNowrap
. 1 Word YWra
T ModifiedBy  JL |1 Text (Mo Formaf) |+ © " O visible
— (O Mo wrap
1 YWord Yra
1T ReclD 0771 || Text (Mo Farmat) |+ © PO visible
— (O MNowrap
Tahle header font size: a |
Tahle data font size: g v
W
:Ej Done 8 Internet

Click the Up or Down arrow to move a field’s position. Moving a field UP in the list will move it to the
left on the records display screen.

You can set the width for each column. The width value is specified in inches. If set to 0 then the
browser will auto size the column.

You can set the word wrap option. If set to “No Wrap” any text that is larger than the column will be
truncated.
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You can set a field as visible or not by checking or un-checking the “Visible” check box.

You can also set the font size of the column header or column data text. The sizes are in points.
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Editing a Record

If you have access to edit records, you can begin editing a record by clicking the edit button on the
left (pencil icon).

&1 Display Records - Laser¥ault Imaging Web Client 3.762 - Microsoft Internet Explorer E]@
M
]

File  Edit Miew Favorites Tools  Help

QBack . > IiLI IELI ;“J f.-x: Search ‘f."\'f:’Favurites @J T i - E ﬁ

Address féj http: ) fhvserver . elskore . comfimesweb) Imeviteb, AspFOP=rain V E Go Liriks '@ <
Select Folder: i
Accounts Payable V bsfﬁ“ I 0] Search @ Global Search ﬁ Add Record
0 Refresh @ Settings @ Log Out @ Help
Options Invoice Humber PO _Humber Vendor Humber Yendor Hame ||

203-876-6786 || 141400 FOMD POINT HEALTHCARE ==

@ ‘; 451774 141400 203-8768-5786 INTERMATIONAL PACKAGING, INC
@ ; 451774 141400 I3-57E-5756 INTERMATIONAL PACKAGING, INC

@ ; 4317949 141515 203-878-3736 INTERMATIOMAL PACKAGING, IMNC
@ ; 4517949 141515 203-426-7289 IMNTERMATIOMAL PACKAGING, INC
@ ; 4317349 141313 203-426-7258 IMTERMATIORAL PACKAGING, IWC
@ ‘; 431774 451799 14140014131 203-878-3736 INTERMATIOMAL PACKAGING, IMC

@ ; 431774 141400 203-875-5786 INTERMATIONAL PACHAGING, IMC
@ ; 431775 141770 BE0-236-2901 GREEMMOOD HEALTH CTR**#*
@ ‘;, 431778 F60-236-2901 141770 GREERMOOD HEALTH CTR***

; IE[ 431774 141400 203-873-07 International Packaging Inc.

@l & Internet

The screen will enter “Edit Mode” where you can change the values for that record and the pencil icon
will change to an exclamation.

After making the desired changes, click the update button (exclamation icon) to save the changes.

Click the “Refresh” button or perform another search to cancel any changes.
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Adding a Record

If your access control permits it you may add a new record to a folder by clicking the “Add Record”
button on the main imaging screen. A dialog will be displayed where you can enter the new field
values.

&1 http:fflvserver.elstore.com - Add Record - Microsoft Internet Explorer E]@
AddRecord fad

Invoice Mumber:
PO HMumber:
Vendor Mumber:

Vendor MName:

Document Type:

Check Mumber:
Invoice Date:
Invoice Amount:

Departtnent:

MIS |
CEPost:

]
File Attach Method:
@ TUpload File

O Create Bar Code Scanning Page
O Zend File Via E-Iail

Add Record

iéj Done & Internet

When adding a new record to a folder you may also optionally add an image or document to attach to
the record.

There are 3 options for adding records via the web client:
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Send File Via E-Mail:
When using this method another page will be displayed after adding the record. On this page will be
an e-mail link that you can click to launch your mail client (Outlook, Lotus Notes, etc). Attach the file
you wish to associate to the e-mail and send it to the LaserVault Imaging E-Mail address that was
setup by your administrator.

= =1
&1 http:#lvserver.elstore.com - Add Record - Microsoft Internet Explorer g@

Eecord Added

The new record has been added. Click the link below to launch yvour e-mail client. Attach the file wou wish
to associate with this record. Send the E-Ifail to the Imaging E-Ifail Address.
Chele ths linkt to launch vour e-maid clent

Close

&] & Internet
-
[P SIMEVADDAPS 344 =JoE3
. Fle Edit Mew Insert  Format  Tools Message Help #’
v AB !
= db | | ﬁ" j lﬂ u A= H B
Send Cut Copy  Paste Inda Check Speling | Attach  Priority Sign  Encrypt  Offling
From: | 1

To: jImaging@Iaservault.cnm
Ce: J
Subject:  |[$IMEVADDAR$344

| |

WVendor Mumber=3332
Invoice Mumber=1234
PO Mumber=1234
Thwedce Trate=06/01/05 =
WVendor MName=Joes Shack
Document Tvpe=Vendor Invoice
Amount=1234

Checlk MNumber=123 !
Text Search=Tes ||

Note: Do not change the Subject Line. This value is used by the imaging system to associate the
attached documents with the record you just added.
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Create BarCode Scanning Page:

When this option is selected the system will display a barcode that can be printed. Depending on you
configuration the system may automatically print the bar code page.

After printing the bar code scanning page, place the page (or label) on the top of the document(s) you
want to associate with the record. Then scan the documents and e-mail them to the imaging mail
account, or use Scan Station Pro to process the bar codes. See your administrator for more details
on how to do this.

Upload File:

This option allows you to select a file from your local hard drive and upload it via the browser to the
imaging system.
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Viewing an Image or Document

To view an image or associated document click the view button for the record you wish to view
(magnifying glass icon).

If you are viewing a TIF image and the system is configured to use the LaserVault Imaging TIF
Viewer then you will see the image displayed in the TIF Viewer.

&1 ViewAttachment - Microsoft Internet Explorer E]@
File Edit Miew Favorites Tools  Help ;1'
> ?, |£| IELI ."J Pl ) Search :\?’ Favorites @f " & - E ﬁ
Address ;éj http:{flvserver. elstore. comfimewweb)Imevieb. AsprOP=YiewInLine&Pos=5 V G0 Links @ -
Sl @ W[ [ree ][] M@ B2 2ors [~
T
T. Miller J 141400 PJ] | COMMON il
| QUANTITY PRODUCT DESCRIPTION ] |
2 55165 SAUCE BARBECUE |
]
< 2]
Invoice_Humber PO_Humber Yendor_Humber Vendor_Hame Document_Type Check_Humber Invoice_Date Invoice_Amount Department Cl.
INTERMATIOMAL -
431774 141400 203-378-57386 PACHAGIMNG, Irvynice 010734 2001 72000 19.16 Accourting | Tr™
< >
@1 Done & Internet

The TIF viewer has options for rotating, printing, annotating, and send the image as a PDF via e-mail.

If the file attached to the record is not a TIF then the “Plug-in” or viewer associated with that type of

file will be launched. For example Microsoft Excel will be launched for an XLS spread sheet. Adobe
Acrobat Viewer will be launched for a PDF file.



