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PRIVATE ForeHelp xParaStyle ID=463The first screen you see when accessing image everywhere for the web is the Login screen.
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PRIVATE ForeHelp xParaStyle ID=467
PRIVATE ForeHelp xParaStyle ID=455Enter your user name and password. If do not know these, then contact your network administrator.
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PRIVATE ForeHelp xParaStyle ID=470After logging in, you will see the main Image Everywhere screen where you can select an imaging folder, perform a search, and view images.
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PRIVATE ForeHelp xParaStyle ID=419After logging in, you will see the main Image Everywhere Screen.
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PRIVATE ForeHelp xParaStyle ID=222Here is a short summary of what all the buttons do.
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Allows you to search for records.
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Allows you to perform a global search. A global search can search across multiple folders for a certain value.
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Allows you to change the column layout, how the data is formatted, and which columns to display.
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Logs you out of the Image Everywhere web application.
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Will refresh the screen. (Same as clicking refresh on your browser.)
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Will increase the font size.
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Will decrease the font size.
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PRIVATE ForeHelp xParaStyle ID=261
PRIVATE ForeHelp xParaStyle ID=260When you first log in, there is no folder selected.
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PRIVATE ForeHelp xParaStyle ID=610You can select a folder from the list on the left.
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PRIVATE ForeHelp xParaStyle ID=218
PRIVATE ForeHelp xParaStyle ID=465After selecting a folder, you will see the columns for that folder.
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PRIVATE ForeHelp xParaStyle ID=356Click on the search button to search for records.PRIVATE ForeHelp Underline value=0
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PRIVATE ForeHelp xParaStyle ID=230
PRIVATE ForeHelp xParaStyle ID=266To perform a search, click on the search button.
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PRIVATE ForeHelp xParaStyle ID=382The search screen will be displayed.
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PRIVATE ForeHelp xParaStyle ID=285
PRIVATE ForeHelp xParaStyle ID=377The search screen allows you to search on up to 3 fields.

PRIVATE ForeHelp xParaStyle ID=376
PRIVATE ForeHelp xParaStyle ID=375In the first column, select the field you wish to search against. In the above example, we are searching on Customer_Name.

PRIVATE ForeHelp xParaStyle ID=374
PRIVATE ForeHelp xParaStyle ID=373In the second column, select the type of comparison you wish to use. In the example we are using "Equal To" which will search for an exact match.
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PRIVATE ForeHelp xParaStyle ID=385The following types of comparisons can be done:
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PRIVATE ForeHelp xParaStyle ID=408Equal To: Returns records where the field value exactly matches the search value.
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PRIVATE ForeHelp xParaStyle ID=407Starts With: Returns records where the field value starts with the search value.
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PRIVATE ForeHelp xParaStyle ID=406Contains: Returns records where the field value contains the search value.

PRIVATE ForeHelp xParaStyle ID=402
PRIVATE ForeHelp xParaStyle ID=409Greater Than: Returns records where the field value is greater than the search value. Used primarily with numeric fields.

PRIVATE ForeHelp xParaStyle ID=400
PRIVATE ForeHelp xParaStyle ID=399Less Than: Returns records where the field value is less than the search value.

PRIVATE ForeHelp xParaStyle ID=391Used primarily with numeric fields.
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PRIVATE ForeHelp xParaStyle ID=439Not Equal To: Returns records where the field value is not equal to the search value.

PRIVATE ForeHelp xParaStyle ID=271
PRIVATE ForeHelp xParaStyle ID=267Greater Than Or Equal To: Returns records where the field value is greater than or equal to the search value. Used primarily with numeric fields.

PRIVATE ForeHelp xParaStyle ID=438
PRIVATE ForeHelp xParaStyle ID=371Less Than Or Equal To: Returns records where the field value is less than or equal to the search value. Used primarily with numeric fields.
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PRIVATE ForeHelp xParaStyle ID=221Like: Performs a pattern matching search against the search value.

PRIVATE ForeHelp xParaStyle ID=219
PRIVATE ForeHelp xParaStyle ID=216In the third column, enter the value you wish to search for. In the example we want all records where Customer_Name is equal to "Bill Smith".
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PRIVATE ForeHelp xParaStyle ID=367If you click the "Save search Settings." option, then this search criteria will be saved as the default for this folder. Any time you select this folder from the list, this search will be automatically executed.
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PRIVATE ForeHelp xParaStyle ID=398Click OK to see the search results.
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PRIVATE ForeHelp xParaStyle ID=397
PRIVATE ForeHelp xParaStyle ID=387In the example, 2 records were found.

PRIVATE ForeHelp xParaStyle ID=220
PRIVATE ForeHelp xParaStyle ID=223If there is a file or image associated with the record, click on the view link to see the image or file.

Click the E-Mail link to send the image via e-mail.
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PRIVATE ForeHelp xParaStyle ID=257PRIVATE ForeHelp xTopic ID=33554535Performing a Global Search

PRIVATE ForeHelp xParaStyle ID=275The global search function allows you to search a field value across multiple folders. This can be useful if you want to look for a particular customer in several different folders.
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PRIVATE ForeHelp xParaStyle ID=297To perform a global search, click the Global Search button.
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PRIVATE ForeHelp xParaStyle ID=217The global search dialog will be displayed.
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PRIVATE ForeHelp xParaStyle ID=435Select the field you wish to search on, the comparison operator and enter the value to find.

PRIVATE ForeHelp xParaStyle ID=619
PRIVATE ForeHelp xParaStyle ID=620A list of hits will be returned.
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PRIVATE ForeHelp xParaStyle ID=625
PRIVATE ForeHelp xParaStyle ID=626Click the view button to see the associated record.
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PRIVATE ForeHelp xParaStyle ID=304
PRIVATE ForeHelp xParaStyle ID=312To change the layout or format of the columns, click on the Settings button.
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PRIVATE ForeHelp xParaStyle ID=255The Settings Dialog will be displayed.
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PRIVATE ForeHelp xParaStyle ID=251On this screen, you can change the order in which the columns are displayed by clicking the up or down arrows. Checking or unchecking the visible option will control whether or not the field is displayed. You may also change the format of how the data is displayed. 
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